In any organization we need to communicate our ideas and achievements with others in the most
effective way. There are several ways to communicate but the most common in the business settings is
through presentations. To ensure that every presentation you prepare is a success you need to learn

the key technical skills. is pleased to offer the techniques and tools for preparing and presenting

the most effective presentations.
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effective solutions through generating evidence-
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GLICS provides technical assistance through its
in-house specialists and a database of proven
international consultants.
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Tools and Techniques for Making
Effective Presentation

Day one
Time Topic
09:00 am - 09:30 am Introduction
09:30 am - 09:45 am Setting Expectations
09:45: am: 10:00 am Setting Rules
10:00 am - 10: 45 am Preparing Your
Presentation
10:45 AM - 11:00 am Tea break
11:00 AM - 12:00 pm Group Work
12:00 AM -01:00 pm Lunch and Prayer

1:00 pm - 2:30 pm

Structuring Your
presentation

230 pm - 3:30 pm

Group Work

3:30 pm - 4: 00 pm

Presentation of the

Groups
Day Two
9:00 am - 10:45 am Making Your
Presentations
10:45 am - 11:00 am Tea Break
11: 00 am: 12:00 pm Group Work

12:00 am - 1: 00 pm

Lunch and Prayer

1:00 pm - 2:30 pm

Supporting Your
Presentations

2:30 pm - 3:00 pm

Group Work

3:00 pm - 3:30 pm

Presentations

3:30 pm - 3:45 pm

Presentation Checklist

3:45 pm - 4:00 pm

Conclusion




